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Artwork Display Release Form
Prior to hanging any artwork display, all AiV students must obtain approval from their Academic Director and the Director of Facilities.  Approval is to be requested at least 12 business days prior to the display setup date. In order for requests to be considered students must fully complete this form and follow the steps prescribed below.

Step 1: Fully Complete Form and Submit to Academic Director for Approval

( Individual Project     Student’s full name: ___________________________ 
Student ID: ___________________

( Group project    * If group project, provide each student’s name, ID number, and signatures on page 2.
Phone Number: ____________________________
Student Email: ______________________________________

Course Name: _____________________________
Instructor’s Name: ___________________________________

Display Location (i.e. display # and precise campus location):____________________________________________
_____________________________________________________________________________________________

Display Hanging Date/Time:__________________
 Display Removal Date/Time: __________________________
Project/Display Name:  ______________________ 

Project Description and Purpose: __________________________________________________________________
Special mounting or assembly considerations:  ( yes ( no   * If yes, please list below.
_____________________________________________________________________________________________
For complex installations please include sketch of display (include approximate proportions):

Student Release:  By signing the Artwork Display Release Form, the student(s) agree to the following terms.
· The student acknowledges that this release grants the The Art Institute of Vancouver permission to feature their artwork in the designated display space, and/or a reproduction of the artwork in and in any of its publications or on its web site.
· The student agrees to release The Art Institute of Vancouver from liability of damage or theft.

· The student agrees to remove the display on the date indicated above.  Items not collected on time will be discarded.
· The student is responsible for any cleanup associated with the project assembly and takedown.  
· The student agrees to comply with all student responsibilities and conduct terms outlined in the Academic Calendar.
Student Signature: ________________________________________
Date: _______________________________
Academic Director: ________________________________________
Date: _______________________________

Facilities: ________________________________________________
Date: _______________________________

Assoc. Dean, Dean or President’s: ____________________________
Date: _______________________________

Approval Granted           Yes           No
Step 2: For Mannequin and Plexi Display Case Sign Out:  

Approval must be granted in order for students to sign-out  plexi-glass display cases or mannequins.  Requests  are made by emailing aivhelpticket@aii.edu.  Students must attach a scanned copy of this form (to their email request)  with approval signatures enclosed.  Requests must be made at least 7 business days prior to the setup date.  
Artwork Display Release Form – Group Members:

* By signing the Artwork Display Release Form, the student(s) agree to the terms and conditions outlined on page 1    of this form.
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